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C Yy T OFFICE OF THE CONTROLLER OF DEFENCE mlaa“ai""'m‘“
Y ACCOUNTS . 31511"# T =
o UDAYAN VIHAR, NARANGI, GUWAHATI-781171 o
w Tel No. 0361-2640394, 2641142 Fax No .0361-2640204
Email-cdaguwomcell.dad@hub.nic.in
No. O&M/Trg/727/CGDA/AGOT/Vol-I Dated: 06/03/2026
To
The Officer-in-Charge of following Sections of M.O. & Sub-Offices
of CDA Guwahati
CDA Secretariat Hindi Cell AN-IV Section Record Section
IT & S Wing Accounts Section Area Accounts Office, | Area Accounts
Shillong Office, Jorhat
PAO (ORs) ARC, | PAO (ORs)58 GTC, | LAO 222 ABOD LAO (A)
Shillong Shillong Silchar
ALAO SD Silchar
Subject: Mandatory iGOT Courses for APAR Assessment — FY 2025-26.
Reference: This office Circular no. 22 dt 19/02/2026
sk ok ok ok ok ok ok ok ok

Please refer to the communication under reference under which all the
Officers/Staff under CDA Guwahati organization were requested to complete the 03
mandatory courses available on iGOT Karmayogi platform by 31/03/2026, in accordance
with the guidelines issued by the DoP&T for completion and comprehensive assessment,
as their Annual Targets.

In continuation of the above, HQrs Office has now vide their letter No.
TD/3498/iGoT/2025-26 dated 23/02/2026 (copy enclosed) stated that three mandatory
courses have been identified as per Annexure ‘A3’ for Stenographer Cadre (Steno Grade
II/I, PA, PS, SPS, PPS) & Official Language Cadre — (AD (OL), Senior/Jr. Hindi
Translator Officers). Further HQrs office has made an amendment in the Annexure A3 of
HQrs office letter No. TD/3498/iGoT/2025-26 dated 23/02/2026 vide HQrs office letter
No. TD/3498/iGoT/2025-26 dated 26/02/2026 (copy enclosed). These courses are required
to be completed mandatorily by 31/03/2026 for reckoning in APAR Cycle 2025-26.

Further, Supervisior (Accounts) and DEOs have to take up the three
mandatory courses, as identified and circulated for AAO Level and Sr
Auditors/Auditors/Clerks level and the SAS Apprentice and Canteen Attendant have to
take up the three courses as circulated for AAOs and MTS respectively, vide above
referred circular dated 19/02/2026.

A compliance report in this regard may please be forwarded to the O&M
Cell email ID cdaguwomcell.dad@hub.nic.in for onward transmission of HQrs Office.

This may please be brought to notice of all concerned for information and
compliance.

Enclosures: As above.

(Ranadhir Seal)
Sr. Accounts Officer
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No. TD/3498/iGoT/2025-26 : Date: 23 ®xad 2026
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All PCsDA/CsDA including Director, NADFM Pune
Wit &N orEn g Prises / Xen o e qen feeres, NADFM got

Subject: Mandatory iGOT Courses for APAR Assessment — FY 2025-26.
fer: o 202526 3 aififes FRIfTET qeaie RAE (APAR) & fard iGOT argdshH |

SR R IR RETeRy & weiE aRus i 12.02.2026 % P #, BRI Bl 98 HE B e
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In continuation of this HQrs even no. Circular dated 12.02.2026 on subject cited above,
the undersigned is directed to state that three mandatory courses have been identified as per annexure ‘A’
for Stenographer Cadre (Steno Grade Il/l, PA, PS, SPS, PPS) & Official Language Cadre — (AD (OL),
Senior/Jr. Hindi Translator Officers). These courses are required to be completed mandatorily by
31.03.2026 for reckoning in APAR Cycle 2025-26.

3. 9% SIfIRe, YURATZOR (Sral) Tl e Gt 3fRex (DEOs) #Hel: AAO R Al AR ol qRteidh/eral
Teren/Rifte W ¥y Rifed w@ gaRa @9 (03) f¥erd aegsat @Y, Swdaw defitd aRus A 12.02.2026 &
SINIR, AT AR o |

3 Further, Supervisior (Accounts) and DEOs have to take up the three mandatory courses, as

identified and circulated for AAO Level and Sr Auditors/ Auditors/Clerks level respectively, vide above
reffered circular dated 12.02.2026.
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by the concerned officers/officials within the stipulated timeline.

gfafaf:

All Pr. CsDA/CsDA are requested to ensure wide circulation of these instructipns’ ahd compliance

i L., .
Sandeep Lakhanpal)

Sr. ACGDA (Trg)

AR IV, SaRF X (Rerit)
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Sandeep Lalml”banpal)‘ u
Sr. ACGDA (Trg)
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(@) Yol B Tgussn:

(i) sPs/PPS 2q:

1. Stress Management-By ITM (ISM), Dhanbad
(https://portal.igotkarmayogi.gov.in/app/toc/do 1143586287530557441 245/overview)

2. FRSR Part-lll-Leave Rules- By DoE
(https://portal.igotkarmayogi.gov.in/app/toc/do 113497113751126016111 1/overview)

3. Conduct Rules - By ISTM
(https://portal.igotkarmayogi.gov.in/app/toc/do1138274964 762624001 24/overview)

(i) Stenos/PS g :

1. Interpersonal Skills- By ISTM, New Delhi
(https://portal.igotkarmayogi.gov.in/app/toc/do 1138291108083875841 60/overview)

2. Duties & Responsibilities of Personal Assistant - By ISTM, New Delhi
(https://portal.igotkarmayogi.gov.in/app/toc/do 113816941516554240131 /overview)

3. Fundamentals of Govt. Office Procedures and Communication - By IRITM, Lucknow
(https://portal.igotkarmayogi.gov.in/app/toc/do 1142225522181324801 349/overview)

(@) o el 3G Ugusha:

(i) ers Fewes (Iomm) &

1. rorar =ife By National Academy of Direct Taxes NADT
(https://portal.iqotkarmayogi.gov.in/app/toc/do 1138517318912819201 25/overview)

2. ’rorvn fwoT o 3ferE= By National Academy of Direct Taxes NADT
(https://portal.igotkarmayogi.gov.in/app/toc/do 1138508932704747521 10/overview)

3. Leave Rules (Hindi) - By ISTM (https://portal.igotkarmayogi.gov.in/app/toc/do
113563590509379584 190/overview)

(ii) Werr ks (o) & afRaa 3T 9l & Rl

1. ST : 3rgare By National Academy of Direct Taxes NADT
(https://portal.igotkarmayogi.gov.in/app/toc/do 113855862946586624 1 76/overview)

2. a3/ el & forg o Rrwaor @ arerREm IR s are wR-2 - By CBI
(https://portal.igotkarmayogi.gov.in/app/toc/do 1144463040188579841 523/overview)

3. Do's and Dont's for Government Employees- Hindi-By ISTM
(https://portal.igotkarmayogi.gov.in/app/toc/do 11357490307 16620801 78/overview)
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The undersigned is directed to state that the following amendment may please be carried out in Annexure
A3

I3

or Read

(@) (i) (2.) R/ Stai ¥ frg TromTeT ot @ (®) (i) (2.) Leave Rules (Hindi) - By ISTM
AeRg R TEEE |WR-2 - By CBI (https:llportal.igotkarmayogi,gov.tﬁfappz’toai

K https:i/porta!.igotkarmayogi.gov,infappltoc/do o 1135635805093795841 90/overview)
| 11444630401 88579841523/overview) R
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2. The undersigned is further directed to state that the SAS Apprentice and Canteen Attendant may

take up the three courses as identified/circulated, for AAOs and MTS respectively, vide this office lelter
dated 12-2-2026.
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<3 All Pr. CsDA/CsDA are requested to ensure wide circulation of these instructions and compliance

by the concerned officersiofficials within the stipulated timeline. . -
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